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Advisor Portal:  
https://admissions.unco.edu/portal/advising 

 

Info on website that everyone sees: 

• Table “Confirms vs Orientation Registrations by Program”: How many total 
confirmed students there are verses how many of those are registered (or 
attended) for an Orientation session.  
 

• Table “Orientation Registration by Date”: How many students are 
registered/attended/cancelled for each Orientation date. Also includes info about 
registered students: did they tell UNC they are First-Generation and what is their 
admission type. 
 

• 4 Queries: English Placement, Attended NSO-No Registration, Enrolled but did 
not attend NSO, List of Attended and Registered.  

 

Info on website that is college-specific: 

• Table “Orientation Registrations” that shows breakdown of registered students 
in your college by Orientation date. Further breakdown shows program also. Also 
shows if students are first-gen and their admission type.  
 

• Query “Orientation Registered Student Query”: shows you info on all the 
registered students from your college.  

o Click to open query, Click on “Run Query” 
o In Output Dropdown, select “Excel Spreadsheet” and hit Export 
o An excel spreadsheet will download to your computer. Click on it to open 

and click “Enable Editing” from the top.  
o Column A shows the Orientation date (already sorted) so if you just want 

to see students registered for a certain date, just delete the other rows 
with the other dates.  

o Note: you want to pull this excel spreadsheet each time to view it—that will 
ensure you get any new students that have registered since the last time 
you pulled it. (Registration closes 5 days before each Orientation date) 

o Scores:  
 IB Scores are not listed in Slate 

 On the spreadsheet a Yes or No will show if student has any AP 
Scores. To view student scores, you’ll need to go into the student’s 
Slate record (instructions further down in this document).  

https://admissions.unco.edu/portal/advising
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• Query “Sum/Fall 2022 Confirmed Students List”: shows you all confirmed 
students from your college.   

o Click to open query 
o Click on “Run Query” 
o In Output Dropdown, select “Excel Spreadsheet” and hit Export 
o An excel spreadsheet will download to your computer. Click on it to open 

and click “Enable Editing” from the top.  

 
Info on website that is other-specific: 

• Query “CHE Advising Query” (CHE) 
• Query “ASL Placement Query” (EBS) (Kathleen Beilmann) 
• Query “Athletics” (Student Success) 
• Query “Bears First” (Soar) (Student Success) 
• Query “Japanese Placement”  
• Query “Immunization”  
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Find Student’s Record in Slate 
If you want to see AP Scores, high school transcripts, math placement test scores or 
view a student’s application. *Only certain folks have this access. 

 

1. Log into Slate using your first.last@unco.edu 
2. Type the student’s name into the search box in the upper right-hand corner: 

 

 

3. Click on the name when it appears in the dropdown right below it and you are 
now in the student’s Slate record! 

4. There are several tabs of info at the top of the record, click on their application 
tab (typically the 3rd one from the right and starts with “2022”).  

mailto:first.last@unco.edu
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5. There you can see their program and their current status:
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TEST SCORES:  

If you click on the “Profile” tab and then click on “Scores” from the right side, you can 
find their AP, English Placement and Math Placement scores (if they have them): 
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VIEWING APPLICATION: 

If you click “Read Application” on the right side, their application (and any transcripts) 
will open up for you to view:

 

 

 

NOTE: please disregard the GPA that shows in the application view, use the GPA that 
shows on your Orientation Registered Student Query (on the Advisor Portal) instead.  
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When looking at the student’s Application, use the arrow keys to flip thru pages. When 
you want to exit, click the “Slate” in the upper left-hand corner and click “exit”.  
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